
Employee Disciplinary Action Form

Disciplinary Offence 

Date of Alleged Incident:_____________________________________________

Description of Alleged Incident: _______________________________________ 

Breach of Company Policy: ___________________________________________

Comments

Employee Comments: _______________________________________________

Supervisor/Manager Comments: _______________________________________

Previous Warnings:

 _________________________________________________________________

_________________________________________________________________

Corrective Actions Taken:

 _________________________________________________________________

_________________________________________________________________

 Disciplinary warning expiry date: _____________________________________

Employee Information 

Name: ___________________________________________________________ 

Position: _________________________________________________________

Department: ______________________________________________________

Employee ID: ______________________________________________________
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Follow-up Review

Scheduled Date for Follow-up Review: _________________________

Signatures

Employee Signature:___________________ Date:____________

Supervisor Signature:___________________ Date: _______________ 

HR Representative Signature:________________ Date: ____________
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