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1.	Employee name:   

2.	Dates employed:

	From: ______________________		To: __________________________

3.	Employed as: _____________________________________________________

4.	Reason for leaving the job? : _________________________________________

5.	Comments on the following:

Ability ___________________________________________________________

	Conduct _________________________________________________________

	Time Management ________________________________________________

Timekeeping _____________________________________________________

	Attendance _______________________________________________________


	No. of days absent in the last 12 months : _______________________________

Any disciplinary warnings issued in the last 12 months : ____________________

6.	Would you re-employ ? YES / NO 

Reasons  ________________________________________________________

7.	Would you consider the applicant suitable for the position?    YES  /  NO 	
	
Reasons  ________________________________________________________
		
	________________________________________________________________

	________________________________________________________________

8.	Any other comments ? ______________________________________________

	________________________________________________________________

	REFEREE NAME: ____________________	COMPANY:_________________

DATE:		____________________       	

REFERENCE OBTAINED BY: _________________
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